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Assessment Brief 1

Course: Computer Skills

Course Code: MITII

Assessment: Collection of Work
Title: Parts of a Computer
Weighting: Collection of Work [00%
Guidelines

You will be expecTed to:
l. Name parts of a computer.
2. Name possible uses for selected software pockoge

Assessment criteria

< Exercises must be complete.

< Exercises must be correct.

< Label parts of the computer, to include the mouse, monitor,
keyboard, speakers, computer tower and printer.

< Find some keys on the keyboard.

< Show an understanding of the functions of different computer
parts.

< Become familiar with different software packages, e.g.

Windows Media Player, Microsoft Word or similar.

< Discussions may be recorded.

Submission date:

[ confirm that this is my own work.

Signed: Date:
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3. Label the computer parts.

mouse, keyboard, monitor, speaker, tower, printer
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4. Match the pictures to the correct words.

O) mouse

b)speoker

c) keyboard

e) monitor

f) printer

g) mouse mat
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5. Find the keys on the keyboard. TUTOR PREPARATION
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Match the computer parts and phroses.

a) To point and click on things monitor

b) To display things on a screen mouse mat
c) To print text onfo paper mouse

d) To listen to music keyboard

e) To see friends online printer

f) To put your mouse on headphones
g) To type a timetable scanner

h) To scan a document web cam

A web cam is a web

camera. Most /apfops have

a web cam built in.
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A. Software

. Talk about this:

Software is a program that does certain tasks.

For exomple:

< Microsoft Word is a digital typewriter.

< Windows Media Player is a digital music player.

<We can't play songs on Microsoft Word and we can't type
letters on Windows Media Player.

< Think about real life, would you try and play a song on a
typewriter? How about try to type a letter on a CD player?

7% :
il erﬁiii\\“‘\“‘ .“\\\\ _

2. Write 2 things you could type on Microsoft Word.
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Read the activities. Match them to the software.

a) play a song

b) write a letter

c) listen to rock music
d) write a love letter
e) play classical music
) make a shopping list
g) listen to pop music
h) play country music
i) write a recipe

J) write a CV

Microsoft
Word

v g

Windows

Media
Ployer

g

Lv)
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TUTOR PREPARATION
Task 2
Open software for students for
Follow the tutor’s instructions. mouse practice.

Your tutor will open software for you. Practise using the

mouse.

a) Practise moving the cursor with your mouse.
b) Move your mouse up and down several times. I’. ﬁ!
c) Move your mouse left to right several times. ‘%

)

)

d Keep practising until yOou can control it.

e) Things you can do to practise using your mouse:
<Play a game
<Doa puzzle

< Type some words

You may have noticed that as

you move the mouse with your

hand the arrow on the screen

moves. [his arrow is called the
cursor. The cursor lets the
computer know what you want
to do.

Tutor Verification

Tutor Signa’rure

Date




TUTOR PREPARATION

C. The DeSktop Place Move This onto

students’ desktops.

When you switch on a computer, you will see the Desktop.

This is the screen.

2112
NV
£ %) B oas M

Task |

a) On the picture above, circle 2 shortcuts in red.
b) Circle the Start button in blue.

Task 2

Follow the tutor’'s instructions.

a) So, we know we can move some things with left click.
(Remember putting the puzz|e ’roge’rher?)
b) If you look at your desktop you should have a picture called

Move this. s

Mowe This
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TUTOR PREPARATION

A- Double CliCking Place Double Click Me on

students’ desktops.
Task |

Listen to the tutor’'s instructions.

If we want to open someThing, we must click on it once to

select it and click on it again fo open it.
That means to open someThing we must click on it twice.

We can do both left clicks quickly to open something. This is
called double clicking.

Find the picture the tutor has prepared on the computer and

practise double clicking.

-

Double Click
r".l'1E

To close it, click on the X.

Photos - Double Click Mejpg

Tutor Sig nature

Tutor Verification

Date
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B.Using a Word Processing Program
Task |

Listen to the tutor’'s instructions.

a) Switch on the computer.

b) Wait for it to boot up.

c) Double click the Microsoft Word shortcut on the desktop.
d) You should see something like this:

7 = [m] X
Search for online templates jol FC1
O r my133@office3b5vip.tech F
Suggested searches:  Business Cards Flyers  Education Switch account
Resumes and Cover Letters  Letters  Holiday
Recent .
Pinned
Pin files you want to easily find later. Click the
pin icon that appears when you hover over a file. 9

Today

L compl k
ﬂ Documents » Comp_1 Ta e a

Yesterday to u r
- L Educoot_List_ 2018
Desktop = RORY_MY_LIFE » Busin... Blank docyfment Welcome to Word

& Open Other Documents FIRST NAME LAST NAME

e) Double click on Blank document.
) Your screen should look something like this.

g) Close the program.

File Home Insert Design Layout References Mailings Review View Help P Tell me what you want to do 1 Share J Comments

= - T T L Find
HEg e = )
E = Calibri (Body) - |11 - A" A" Aa~ fp i=-i=-%2- =3 2l T appeene msmboene AaBbC( AzBbcel AQD  aasbeer assbeene & Repl LIJD
v ol Replace

Paste 2 == == = [ — 2° 77 Dictate

" Fromatpamer B L U@ % X AL A ES== 15 &0 TNormal | TNoSpac.. Heading1 Heading2  Title Sutitle  Subtle B [ 6 g ¢

Clipboa Styles ~

Tutor Verification

Tutor Sig nature
Date
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Task 4

Choose the correct answers.

a) Which of these is a cursor?

|
/
?

b) When you see the cursor in your blank document, what
will it be?

green

Floshing

buzzing

c) What will you use to make a spoce?

The space bar

The printer
The number 2

d) When you open Microsoft Word, what should you choose?

Close
Print

Blank document
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C. Typing using Microsoft Word

Task |

Listen to the tutor’'s instructions.

a) Switch on the computer.

b) Double click on the Microsoft Word shortcut.

c) Click on Blank document.

d) Type this sentence and fill in the blanks.

My name is and I live in

e) Go to a new line by pressing the Enter key.

==

f) Type your name again on the second line.

g) Click on the Printer icon to print your document. e

h) Close the program.

i) Click on ‘Do not save’.

J) Shut down the computer.

'y
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TUTOR PREPARATION

D. LiStening ‘tO a Song Place Song onto students’

desktops.
We are going to use some other software on the computer.

Task |

Listen to the tutor’'s instructions.

Sang

a) Switch on the computer.

b) On the desktop, double click on the Song.

c) It should open in Windows Media Player or a similar
program.

d) It may look like this:

[ Windows Media Player — O X

W) » Library » Music » All music Play Burn Sync

Organise v  Stream v  Create playlist v 2 v [Search £ @

Album # Title Length  Rating Contributing artist
& Library
[e] Playlists
v Jd Music
@ Artist
(&) Album
&) Genre
# Videos
\=J Pictures
 E\

There 0 items in y M c library.
Click Organise and then I kM nage libraries to l de folders in your library.

{ Other Libraries

o Song 00s( 8 O | B (s @) PRl —S s

e) Practise using these icons.

f) Try this a few times until you are comfortable.

g) Close the program.



Task 2

Follow the tutor’s instructions.

a) Switch on the computer.

b) Double click on a search engine. Your tutor will tell you
which one you should click on.

c) Type in the name of an animal, e.g. lion.

Google

=

lion
Google Search I'm Feeling Lucky

Google offered in° Gaeilge

d) Click on Search Google.
e) Your page may look like this:

(3) Printer computer Stock Vectors, - X | [ lcon Vector Graphics - Pixabay-© X G lion - Google Search X o+ = X

€ C @ https//www.googleie/search?rlz=1C1CHBD_enlE815IE815&ei=dYTGWIXdAaWYgAalnrfADABG=lion&oq=liondigs_|=psy-ab.3.0i131i67k1j0i67k1j0i131

Google o v Q

Lion - Wikipedia
https:/ien wikipedia.orghwikilLion ¥

The lion (Panthera leo) is a

s in the family Felidae: it is a musoular, deep-chested cat with a short.
rounded head, a reduced neck and round ears, and a

Species: P leo Genus: Panthera

Kingdom: Animalia  Order: Camivora

Taxonomy and phylogeny - Behaviour and ecology - Interactions with humans

Top stories Lion <

i‘ll

The lion is 3 species in the family Felidae: it is a muscular, deep-chested
cat with a short. rounded head. a reduced neck and round ears, and 3
hairy tut at the end of is tail. Wikipedia

Lifespan: 10 - 14 years (Adult, In the wild)

Speed: 80 kmih (Maximum, In Short Bursts)

State Wildlife Officials Mountain lion cub Lion with an agonising > Family: Felidae
Kill Mountain Lion In removed from El infected eye languishes Conservation status: Vulnerable (Population decreasing)
Deadwood Area Dorado County in dirty cage with zebras
business, sheriff says and wolves in Albania Mass: Male: 180 kg (Adult), Female: 130 kg (Adult)
Did you know: Lions are unique in that they are the only cats to live in
KELOLAND TV Sacramento Bee Daily Mail groups (prides). animalcorner.co uk
1day ago 3 hours ago 15 hours ago

Lower classifications
> More for lion

Lion (2016 film) - Wikipedia i
hitps://en wikipedia.orgiwikilLion_(2016_film) v Asiat West
[ African lion

Lion is a 2018 biographical drama film directed by Garth Davis (in his feature debut) and written by
Luke Davies, based on the non-fic k A Long

H o Type here to search i




Task 3
Choose the correct answers.

a) Which of these are search engines’? (to qo online)

f: O e

b) If you want to open the Internet, what should you do?
double click

click once

type on the keyboard

c) What is this called?

the computer GO gle

the printer

(-

RL

.I.he SeorCh box Search Google or type a U

d) The websites are shown in

green blue red

e) What does the cursorﬁk like on the Internet?

) l G
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Mapping of Learning Outcomes

(CSI) Identify significant components parts of a computer,
e.g. mouse, monitor, keyboard, printer Pages Il to 15
(computer parts general), Pages 16 to I8 (keyboard), Page
19 (monitor), Pages 20 to 22 (printer), Pages 23 to 25
(mouse), Page 26 (computer tower), Page 27 (desktop
computer vs laptop), Pages 28 to 33 (recap of computer
por’rs)

(CS2) Use a mouse/joystick/input device for simple functions,
e.g. to click, double click, click and drag, use different pointer
shapes Pages 40 to 42 (using the mouse), Pages 44 to 46
(using the mouse to move shortcuts on desktop), Page 47
(shutting the computer down), Pages 48 and 49 (double
clicking), Page 49 (clicking on maximiser), Page 55
(clicking on save/do not save in a word processing
program, closing the program), Pages 59 and 60 (printing
a document), Pages 60 and 6l (opening an existing
document and using the highlighter, printing), Pages 66
and 67 (using software to listen to a song — clicking on
play, pause, stop), Pages 68 to 72 (using a search engine
to find information online — double-clicking, selecting

website using hand cursor, closing the search engine)

(CS3) Use a software package, e.g. a game,
educational/personal software Page 43 (swi’rching the

computer on), Poge 4/ (shu’r’ring the computer down),



e

Pages 50 to 52 (opening and closing a word processing
program), Pages 53 to 55, (opening/closing a blank
document), Page 58 (recap of using a word processing
program), Pages 59 and 60 (printing a document), Pages
60 and 6l (opening an existing document and using the
highlighter, printing), Pages 66 and 67 (using software to
listen to a song), Pages 68 to 72 (using a search engine to
find information online), Pages 74 to 75 (using a

software program sofely)

(CSH) Enter short ’rexT/grophics with appropriate input
device Page 54 (typing name in a word processing
program), Page 56 (using arrow keys in a word processing
program), Page 57 (using a word processing program),
Page 58 (recap of using a word processing program),
Page 62 (typing name and highlighting), Pages 63 to 65
(’ryping using a word processing program, using keys on
keyboard, e.g. enter, backspace, etc., printing), Pages 69,
/2 (using a search engine to find information online —

typing in the search box), Page 73 (typing an emoticon)

(CS5) Name possible uses for selected software package

Pages 34 to 37 (uses for selected software pockoge)






