Party Checklist
Three Weeks Before
· Make a invitation list.
· Decide on a theme, if you want one.
· Make, buy, or borrow any decorations or music you may need to fit the theme.
· Send invitations, by post, email or even make phonecalls. 
· Plan the menu.
· Line up any help you may need.

Two Weeks Before
· Check you have enough crockery, cutlery, glasses, etc. 
· Wash tablecloths or other linen that you need.
· Come up with a music playlist.
· Do a first round of grocery shoping and cooking.
· Prepare any dishes that can be frozen.
· Organise a DJ.

One Week Before
· Clean the house thoroughly.
· Do all the cooking. 
· Set the stage - arrange the funiture, sort out lighting, etc.
· Stock the bar bar.

Three Days Before
· Notify the neighbours.
· Decorate, e.g. arrange candles, put up theme decorations, etc.
· Remove any personal items you wouldnt want guests to see.
· Organise your kitchen for easy clean-up.
· Finish grocery grocery shopping.
· Make a detailed cooking schedule for your remaining dishes.

One Day Before
· Set the tables or set up the buffet.
· Buy and arrange flowers.
· Finish as much of the cooking as you cans. 
· Give your house a once-over.
· Do whatever touch-ups are needed.

Day of the Party
· Finish any last-minute cooking. There should not be to much!
· Place chairs.
· Display food.
· One to two hour before guests arrive, set out appetizers and snacks that wont spoil. 
· Greet guests as they arrives.
· [bookmark: _GoBack]Things should be organised so you’re free to mingle, not tied to the kitchen.
