Listening Exercises for the fufor fo read fo sfudenis:

Listening A

I's fough looking for ajob. There are many limes when we can feel like we
are geffing nowherel!

Here are some fips for job seekers:

1. Be vulnerable. II's okay to ask people for advice! You do not need to ooze
with confidence abour everything. If there is something you do nof know, ask.

2. Find something you are good at. If you are good af something, I's likely
you will enjoy what you do.

3. Don't just sit around waiting for your “dream job™ fo open. Study the
industry or field thaf you're looking fo move into.

4. Leamn how fo listen. Job seekers are so caught up in conveying a cerfain
message and Image fo the employer that they offen fail fo listen. Know when
[o falk, when o stop falking, and when fo ask questions.

5. Start af the top and move down. Also, make friends with people who are
already doing fhe job you wan.

6. Don't apply for ajob as soon as you find it. Do your research first; see if
you can gef fo chat fo someone or find our who fhe right people are o
confact.,

/. Focus on body language.

8. Make sure you have a strong network of people around you — family,
friends, former colleagues, efc.

Stay positive and look affer your health!




Listening B TWL 4
Here are the defails of your new work uniform. ‘_ _\' ;‘
r -

The basic uniform complement for the public-contac

employees shall consist of white short-sleeve and long-

sleeve shirfs and navy blue frousers (for men) or whife

blouses and navy blue frousers and/or dresses (for

women), as well as jackerls, coals and veslts . All employees wear
identificafion cards with the company logo.
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The uniform should be worn with appropriafe shoes, closed-foed shoes or
boofs, according fo the environmental health and safety regulations.

For women wearing hijob, head scarves are considered part of the uniform
and should conform fo ifs overall design. Men may wear a cap with a flap
profecting the back of the neck and ears, with the same design as women's
headscarves.

Employees will wear uniforms properly, presenfing a professional image.
Uniforms should be neaf and clean.

Under excessively cold weather and subject to overriding safety, the following
ferms apply: With the supervisor's approval, employees may wear addiiional
clothing such as hooded jackets or sweatshirts underneath uniformed shirts
and jackers.

Clothing should not have rips, tears, tatfered edges or patches. Any hats,
bells or garments worn should be appropriafe fo the workplace and should
nof display messages advocaling violence; promofing alcohol, drugs or
llegal substances; or confain profanity or any graphics or words thaf demean
or ridicule ofhers. Shorfs are not considered appropriate work affire and
cannof be worn o work,

Any jewellery should nof be excessive or unconventional, or breach healh
and safefy guidelines. Stoff must nof wear facial piercing.

No jewellery worn through body piercing(s) (seen) is permiffed ofher than
earrings. Conspicuous jewellery can be a distraction and af odds with
presenting a professional image.

Employees should also practice proper personal hygiene so as fo not
become a disfraction o other employees or customers in the workplace.



